Key Dates for Chapter Planning
	Spring/Summer
Conferment: request conferring officer from the CPCU Society.  Send request to chapter.services@cpcusociety.org. 

	

	Early Summer
Hold chapter planning meetings.

	

	September
Start working on Circle of Excellence – set goals and make assignments.

Attend the Annual Meeting and Seminars

	

	September/October/November             Conduct local conferments (after Annual Meeting)

	

	October 1
Circle of Excellence Planning Checklist due

	

	October                                                 Society mails dues invoices.

	

	Tax Date
Varies by chapter (many use November 15th; check your chapter bylaws).

	

	Jan./Feb./March/April
Nominate next year’s officers (check chapter bylaws).


Elect next year’s officers.


Arrange for an official to conduct the officer installation.

	

	February
First dues refund payment credited to chapter bank account.

	

	February/March                                    Chapter conducts follow up campaign to encourage dues payment.

	

	February/March/April                          Register for the Leadership Summit.

	

	April                                                     Attend the Leadership Summit.

	

	May/June
Install new chapter leaders (check chapter bylaws).

	

	June 1
Circle of Excellence submissions due in Malvern.  Send submissions to chapter.services@cpcusociety.org. 

	

	Monthly
Chapter president and new designee chair receive an e-mail when new designees are available.


